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	CEASA Distribution  
to Schools/Association Members

Please complete this section
	CEASA Use only
Ref:______________

Date received:

Copies supplied       □
Arrange printing       □
Emailed original       □
Hard copy original    □
Printing returned      □
	

	Association: 



Address:



Contact Person: 



Phone:


Fax:



Email:



Please select one of the following options:

Association supplying own printing □     CEASA to provide copies □ 
	
	

	


Important – read this section first
· Complete a separate form for each item you wish to distribute

· All distribution request forms must be placed in clear view on top of distribution materials

· Materials for distribution must be A4 size only, or in the case of folded brochures must be supplied to CEASA unfolded to A4 size - other sizes will not be accepted+
· All distributions will go to metropolitan and country regions: DECS, Independent and Catholic schools
· Secondary and Primary distribution groups include distribution to DECS regional offices
· Documents not received by due date may not be included in distribution unless negotiated with the CEASA office prior to due date
Schedule of Distribution Dates for 2012:

Term 1 ... due at CEASA Friday 20 January 2012
Term 2 ... due at CEASA Thursday 5 April 2012 

Term 3 ... due at CEASA Friday 29 June 2012 

Term 4 ... due at CEASA Friday 21 September 2012
Pricing Notes

· CEASA pays for distribution items by weight of package
· Cost =  9c (+GST) per sheet per site per single A4 sheet which weighs approx. 5g (80gsm standard paper weight)
· If sending stapled or heavier items, the cost will be proportional to the weight of the item, see formula following:  Weight of item in grams x 0.09 = cost per item per site, eg: 22g would cost: 22 /5 x 0.09 = 40c / site
Request for Distribution/Membership Mailout
Title of item to be distributed:


	
	DECS Courier Distribution – first week of each school term


Please indicate which group(s) you wish to target with this school distribution. 
	
	Target Group
	Sector
	Numbers

	
	Secondary schools
	DECS, CESA, AISA
	
304

	
	Primary (JP+P)
	DECS, CESA, AISA
	
737

	
	Preschools 
	DECS
	
391

	
	Child Parent Centres
	DECS
	
71

	
	TAFE
	DECS
	
64


	
	Membership mailout – as required / requested

	Membership mailouts are negotiated with the CEASA office and costs depend on requirements – Australia Post or DECS courier


Request for Photocopying: If you require CEASA to arrange photocopying, please complete this section
No of originals: 1 (     2 (              Single-sided  (    Double-sided  (      White  (      Colour  (      

Please specify colour if not white:

Signature:
Date:
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